1 BALDWIN STREET, 0y PHONE: (802) 828-2295
MONTPELIER, VT 05633-5701 FAX: (802) 828-2483

STATE OF VERMONT
JOINT FISCAL OFFICE
MEMORANDUM
To: Joint Fiscal Committee members
From: Daniel Dickerson, Fiscal Analyst
Date: December 1, 2016
Subject: Limited-Service Position Request #2868- #2872

Enclosed please find five (5) items, including twelve (12) limited-service positions, which the
Joint Fiscal Office has received from the administration.

JFO #2868 — Two (2) limited-service positions within the Agency of Agriculture, Food
and Markets. The two positions would both be titled Agricultural Engineer | and would help the
Agency address anticipated increases in requests from farmers for engineering assistance for
implementing agricultural best management practices as part of the State’s water quality
improvement initiatives. Funding for the positions would come from a sub-grant from the Dept.
of Environmental Conservation of funding received through the EPA 319 Non-Point Source
Pollution Grant.

[JFO received 11/28/16]

JFO #2869 — One (1) limited-service position in the Department of Health. The position
would be titled Infectious Disease Program Physician and would help enhance the Department’s
capacity to detect and respond to healthcare-associated infections and ant-microbial resistant
bacteria. Funding would be provided from a continuing grant from the Centers for Disease
Control and Prevention (CDC) through July 31, 2019.

[JFO received 11/28/16]

JFO #2870 — One (1) limited-service positon in the Military Department. The position
would be titled Military Maintenance Specialist and would provide required maintenance to a
recently constructed military vehicle and equipment maintenance facility located in North Hyde
Park. The position would be funded through a Federal/State cooperative agreement and would
not require State funds. The position would be funded through September 30, 2019.
[JFO received 11/28/16]

JFO #2871 — Two (2) limited-service positions within the Department of Health. The
individual positions would be titled Substance Abuse Program Manager and Public Health
Analyst 11 respectively. The positions would support grant and program management activities
related to Strategic Prevention Initiative for Prescription Drugs initiative. The positions would be
50% funded with ongoing grant funding from the U.S. Dept. of Health and Human Services. The
remaining funding for the Program Manager the prescription drug disposal program authorized
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in Act 173 and the remaining funds for the Analyst would come from an ongoing CDC
prescription drug overdose prevention grant. The project period for these positions would end on
August 31, 2021.

[JFO received 11/28/16]

JFO #2872 — Six (6) limited-service positions within the Military Department. One
position would be titled Assistant Security Guard and the remaining five positions would be
titled Security Guard. The positions are needed due to a change in security classification for two
military facilities starting in Federal FY17, the Camp Ethan Allen Training Site in Jericho and
the Army Aviation Support Facility in South Burlington. All positions are Federally funded
through September 30, 2019.

[JFO received 11/28/16]

Please review the enclosed materials and notify the Joint Fiscal Office (Daniel Dickerson at
(802) 828-2472; ddickerson@Ieg.state.vt.us) if you have questions or would like an item held for
legislative review. Unless we hear from you to the contrary by December 16, 2016 we will
assume that you agree to consider as final the Governor’s acceptance of these requests.
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TIFO 270 RECEIVED
‘ STATE OF VERMONT '
Joint Fiscal Committee Revie\ NOV 28 2015
Limited Service - Grant Funde

Position Request Form JOINT FISCAL OFFICE

This form is to be used by agencies and departments when additional grant funded positions are being requested. Review

and approval by the Department of Human Resources must be obtained prior to review by the Department of Finance and -

Management. The Department of Finance will forward requests to the Joint Fiscal Office for JFC review. A Request for

Classification Review Form (RFR) and an updated organizational chart showing to whom the new position(s) woulid report
. must be aftached to this form. Please attach additional pages as necessary to.provide enough detail.

11/14/2016

Admiqistration / Military Department Date:

Agencleepartment:

Name and Phone {of the person completmg this request) John B. Patry, 802-338- 315

Request is for:
[CJPositions funded and attached to a new grant. :
W/1Positions funded and attached to an existing grant approved by JFO #

1. Name of Granting Agency, Title of Grant, Grant Funding Detail (attach grant documents):
Federal / State Cooperative Agreement, Appendix #1, Army National Guard Facilities

2. List below titles, number of positions in each title, program area, and limited service end date (information should be
based on grant award and should match information provided on the RFR) position(s) will be established only after JFC

final approval:
Title* of Position(s) Requested # of Positions Division/Progra_m Grant Funging Period/Anticipated End Date
Military Maintenance Specialist 1 MPIO 9/30/2019 '

“Final determination of title and pay grade to be made by the Department of Human Resources Classification Division upon submission and review of
Request for Classffication Review.

3: Justification for this request as an essential grant program need:

This position is need fo provide required Maintenance of a recently constructed 45,000 SF Military Vehicie &
Equipment Maintenance facility. This facility has more systems and installed equipment of higher level of
complexity than most other bunldlngs in our inventory

1 certify that this mfon'natlon is correct and that necessary funding, space and equlpment for the above posmon(s) are
available (required by 32 VSA Sec. 5(b). Kenneth W. Gragg B —————

< Dicector
, _ Jr,, Financial Directpf m*w 11/15/2016
Signature of Agency or Department Head ) Date
Mt Wl ' ujtsfzote
. A’b@lDew*d by artme\gof Human Resources Date ¥
—LSuth ] ,./l | //éo/;zozé

2and Management Date 7
Co Doy — et

TN &
pproved/Dehied by Secretard of Administration Date

Comments:

NO\' 1 8 20‘%HR—11H/0.5




ETHAN ALLEN FIRING RANGE

Jericha/Underhill/N Hyde Park
‘UPDATED L1/45/2016

‘Military Operations Manager-
Pos 320081
John Patry:

Plant Maintenance Supervisor
Pog:320021
Matthew Greaves

Mflitary- Malnteniance:Speg

‘Military Maintenance spec. |
Pas 320042. Pos 320113
NathanBeckwith 4 ~ Todd Newtsn -

Military Maintenance Spec: T Military Maintenarice Spec

Pos 320161 dd Pos 320011
Efic Filnore: ; Herbert Barup.

-lld{ i o P " i . - -
Buildirigs HVAC Specialist - [ Milltary Maintenance Spec:

‘Pos'320018 Pas 320035

Stan Ulinski ' I s 2T CrOSS

Military Maintenance:Spec: ;I . M.ilita'r‘y"Malhté.naﬁce':Spec:

Pos 320015 : = Pos 320108.
Under Recruitment I RoberthtIﬁ_ngtqn'

Mﬁl‘i;érvMain,ténahce.Spet' I Military. Malntenance 'Spec

F:

Pos. . Pos 320165
. Vacant l ZCblé;'H‘eV__'.rman.

'.John'Patry (802) 338-3315. *

Plant Malntenance ji
Meitthew Breaves— (802) 899*‘7073

Cell (802):338-0762
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Daniel Dickerson
“

From: Patry, John <John.Patry@vermont.gov>
Sent: Wednesday, November 30, 2016 9:38 AM
To: Daniel Dickerson

Cc: Gragg, Ken

Subject: RE: Military Limited Service request
Daniel,

Here is my first stab at what | think you were requesting. Please review and advise if you feel it should have more or less
emphasis in any of the description areas.

Request of Authorization to Create a New Full Time Limited Service position of Military Maintenance Specialist 1, State
of Vermont Military Department, Military Property & Installations Office, MCA Term ends 9/30/2019

Summary of Position Fund Source, Position Duties, and Term of Employment;

This position is 100% Federally reimbursed through our existing Federal/State Master Cooperative Agreement, Army
National Guard Facilities Program and no State funding is required. This Position is needed in order to provide required
Maintenance of our recently constructed 45,000 square foot Military Vehicle & Equipment Maintenance facility. The
Appendix 1 Federal Program Fund Manager has assured availability of annual funding for this new Limited Service
position to the same level and priority as that of all currently supported Army National Guard Facilities Program
positions. The existing staff of Maintenance Specialists is at its maximum work load limit. This facility has more modern
building heating, ventilation, and cooling systems and installed equipment of higher level of complexity than most other
buildings in our inventory, these conditions combined with the remote North Hyde Park location requires the focus of a
single primary Mechanic Specialist for reliable and efficient cost of operations. We have included the notification of this
impending new position in our Capital Bill funding requests over the past several years and now with completion and
Beneficial Occupancy of this new State Asset we are requesting the Authorization to create this new Limited Service

position.

Thank You,

John B. Patry

Military Operations Manager
Building #5, Camp Johnson
789 National Guard Road
Colchester, VT 05446-3099

EM: john.patry@vermont.gov
PH: 802-338-3315

FX: 802-338-3305
Honor, Integrity, Teamwork & Excellence
"We the People of the United States, in Order to form a more perfect Union, establish Justice, insure Domestic

Tranquility, provide for the Common Defense, promote the General Welfare, and secure the Blessings of Liberty to
ourselves and our Posterity, do ordain and establish this Constitution for the United States of America."

-—--Original Message-----



From: Daniel Dickerson [mailto:ddickerson@|eg.state.vt.us]
Sent: Monday, November 28, 2016 2:21 PM

To: Patry, John <John.Patry@vermont.gov>

Subject: Military Limited Service request

Hi John,

Per our brief phone chat | have attached the materials that | received. You will note that most of the information that |
requested is in these materials. It will be helpful though to have the important bits in one summary, as is the case for -
most requests from other departments.

Thank you

Daniel Dickerson

Fiscal Analyst / Business Manager

Vermont Legislative Joint Fiscal Office

One Baldwin Street | Montpelier, VT 05633-5701
802.828.2472

-----Original Message-—---

From: scanserver@leg.state.vt.us [mailto:scanserver@leg.state.vt.us]
Sent: Monday, November 28, 2016 2:05 PM

To: Daniel Dickerson
Subject: Scanned PDF Document 212, . .

Document scan from the Vermont State House. See attached file.
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Request for Classification Review

Position Description Form A
. ' s Pagje‘{
Request for Classification Review |
Position Description Form A
For Department of Personnel Use Onily
o ' ' Date Received (Starrip)
'Notice ‘of Action #
Agtion Taken;
New Job Title — T
CurrentClassGode . .. NewClass Code .
Current Pay Grade R New PayGrade __
CurrentMgtievel . BU____OT€at. . EEOCat. . FLSA_ .
New Mgt Levél BUJ___OTCat. ____FEOGat__ FISA_
lassification: Ana!yst L . Date . Effective Date;
Coniménts: S : ‘
Date Processed:
Willis Rating/lComponents:  Knowledge ‘& Skills: Mental Demands: . Accouritability:
Warking Conditions; .~ Total:,
Incunibent Ifforiation:

Employee Nams: [ | Emiployse Number; [ ]
Position Number: [ | Gurrent-Job/Class Title: [___|

- Agency/Department/Unit: I:] Work Stafion: [ | leCode [ 1

Supervisor's Name, Title, and Phone Number: ]:l

How shotild the notification fo the-employee be sent: [] employse’s work location[ ] or [] other
address, please provide:mailing address: '

New Position/Vacant Pesition Information:
New Posiion Authorization: |: Request Job/Class Title:[ |
Pasition Type: [[1 Permanent or I Limited/ Funding Source: [ | Core, [ ] Partnership, or < Sporisored
Vaoant Position Number: || Gurrent Job/Class Title: ||
Agenicj/Departient/Unit. [2150/Miitary  Work Station: [Hyde Parld  Zip Gode: [05655
Supervisor's Nairrie, Titie sind Phone Numiber: [Matthew Greaves,. District Facilifies Mgr, (802) j8’99)-’70’731

Type of Request ..
X Management: A management request to review the classificafion of an existing position, c!ass or cregte a
new job class.

1 Employee Anemployee's requesf to review the classrﬁoatlon of his/her current position:



r

‘Request for Classification Review

Pasition Description Form A

. Page:2.
1. Job Duties

This:is the most critical part of the form. Desciibe the actwmes and duties- requ:red in your 1ob noting
changes (new: duties, duties no longer required, etc.) since the last review. Place them in order of
importance, beginning with the single miost important activity or fesponsibility reqwred in your Job The
imiportance of the duties and expected end results:should be-clear, including the toleraifice that may be
permiitted for efror. Describe eAch joh duty or actmty as follows:

> Whatitis: The nature of the achivity,

> ‘How you do it: The steps you go. ihrough to perform the-agtivity. Be specific'so the reader can
‘understand the steps:

» Why it is done: ‘What you are attempting fo accomplish and the end result-of the activity.

For gxample.a Tax Examiner might:-respond as follows: {What) Audits tax rétuins. and/or faxpayer records. -
{How) By developing investigaticn strategy; reviewing materials submitted: when appropriate interviewing
people; other than the taxpayer, who have information-aliout the taxpayer's businéss. or residency. (Why) To
determine dctual tax liabilities.

Responsible for-mainfaining. HVAG systems (changlng fi Iters checking/ replacmg belts
lubnt:atnng bearirigs and friction pomts) trouble shoo‘ung, momtonng and managing the,
| bujlding automation systems-and sewer system

Schediiling contractors to perform services and repairs.that require special license or

skills. keeping structures and the surroundings clean ard usable.. Order supplies for

cleaninig and for replacing broken fixtures, patch and paint walls, replacing ceiling tile,

managing:the waste streaim (recycling compost. and trash) grounds mgintenance shiovil

| snow from stairs and sidewalks, plow drive's; parking lots and compolitids. Vegetafion.
control in areas arcund the facilities.. Operatmg equipment (snow blowers, plows:lawn:and

ruff surface mowers forklifts and man lifts). :

Provide a safe, and éfficient work and .tranm_ng: area.

2. Key Contacts

This question deals with the personal contacts and interactions that-occur in this job Provide brief typical
examples indicating-your. primary contacts (not an éxhaustive or ail-inclusive fist of contacts) otherthan those
persans to.whom, you report.or who reportto:you, If: you work-as part of a team, ot if-your pririary. contacts are
with ofherggeritiés oF grotips outside Stete govemmient describe those m‘fel'acttons, and what your role is. For
example; you may collaborate, momtor guide, or facilitaté changé. _

Incumbent will be in contact with the Soldiers/ tenanits of the' buxldmg they are suppomng
daily. L.E. contractors, coworkers, and vendors.on a regular basis; state puictiasing cletk,
state contract specialist on the phone to secure purchase orders and centract mfonnatlon

3. Are there Ilcensmg, registration, or’ ‘certification requ:rements or special or unusual:-skills
necessary to perform this job?

_ Include any special licenses, registrations, certifications, skills; {such as: coungeling, engmeenng, computer
programming, graphic desxgn strategic:planning, keyboardlng) including skills with specific.equipmient; tdals,
téchnology, &tc. (such as.mainfrarie computers, power’ ‘tools, trucks, road equipment, specific software
,packages) Be specific, if you must be able fo drive @ cormmércial vehlcle, or must know Visual Basic, mdlcate
SsQ.. .

Must be able hold-a security clearance to access rilltary faCiliﬁesa_-
- | Hold valid brivers license |




Request for Classification Review
Position Description Form A
Page:3

4. Do you supervise?

In this questlon “supervise” means if yaou dlrect the:work of othérs whiere you are held directly résponsible for
assigning work; pen“'onnance ratings; training; reward and discipline or effectively recommend stuich action; and

other pérsonnél matters.. Listthe narries, titles, and ‘osition numbers of the classified employees reportlng to
you: .

-No

5.. In what way does. your supervisor provide you with-work assignments and review.your work?
This questlon deils with How you afe supervised. Explain liow you receive work assignmerits, how priorities.
are determmed and how your work is reviéwed. There aré a wide variety of ways-a job cati bé: superwsed so

therg gy not be jLISt onie-answer to this guestion.. For example; some aspects.of F your wark may be reviewed
on a regtilar basis-and in others youi may-operate within. general gu;dehnes with much irdependencs in

‘determining how you accomphsh fasks..

Work/ Jeb orders,. SOP's for' everyday operation to be establistigd by incumbent dnd -
‘supervisor-

6. Mehtal Efforf

‘This section addresses the mental demands assaciated with this job, Deseribe the most mentally challenging’
part of your job-or thie most difficult typlcal problems you aré expected to solve. Be surefogive a specific
response and describe the situation(s) by example.

» Forexample, a purchasmg clark might res.pond In pricing purchase orders, [ frequently must find

the cost of matenafs not I:sted tn the pncmg gu:des This invalves looatlng vendors or bther sourcés

» Or a systems devetoper mlght say Understandmg the ways in which a database or program will
be used: -and what the users must accomplish and then developing a system to-meet their needs;
often with litnited timé and resources.

A basic understandmg of the: mechammal sys“tems in the facnlltles being malntamed

7. Accountability
ThlS sechon evaluates the job’s expected results ln werghlng the :mportance of results constderatmn should

protecﬁon of resources

What is needed here is information riot already presented abouf the job’s scope of responsibility. What is the
job’s.most significant influence upen the organization, or in'what way does the job Gontribute to the

Qrganization’s:mission?
Provide annualized dollar figures if it makes sense'ta do So, explaining wht the artiount(s) represent.
For example*

= A-social:'worker- “mmight resporid: 7o pmmate permanence for-children’ through codrdination and
delivery of services;

= A financial officér might state:” Oveiseeiny préparation and ongoing management of division:
budget: $2M Operating/Personal Services, $1:5M Federal Grants.-




Reéquest for Classification Review.
Pasition Description Fomm A.
Page 4

Respansible for'a buildirigs equipmenit.and systems.

8. Working COndmons

not ta :dentlfy specual smxatlons such as avercrowded eondruons oF understaff’ ing..

a)y What significant mental stress:are:you exposed to? .All jobs eontain some. amount of stress. [f
our job stands: cutas having 4 sxgmf carit degree of mental or. emot!onal pressure; ‘or ferision
assoclated with it; this should be described:. .

Type . - How Mitich of the Time?
| fight .scﬁéd'ul;e's’ . |'varies by season
after hours standby ‘varies by season

b) What hazards spemal ‘conditions ot drsoomfort are youi ‘exposed 07" (Clarificatioh of terms:
-hazards mciude sych things as potential accidents, iliness, chronic health copditians.or other
harm. Typical examples might irvolve exXposure’ to dangerous persans, inciudmg potentlaﬂy
violent customers and cllents fumes, toxic waste, contaminated materials, vehicle acéident,
disease, cuts, falls, etc.: and discomfort iricludes exposure to such things as cold, dirt, dust
rain or snow, heat etc)

Type e ‘ _ | How Much of the Time?

{inclement weather _ | varies by season
corifined space _ | S hrsamounth

‘_ roof top ventﬂatzon systemis 4 hi's & week

¢) ‘Whatweights.do you lift; how much do they wetgh and how much fime per day/week do'you

spend h@g}_ '

. 'l:ype' i} How Heavy?' How Much of the Time?
¢glganing supplies | 50# 2 hrs:a day
equlpmeni ‘ 5@# 5 hirs:a mourith

dnvmg) are. reqmred’?

Type _ A . - A . __| How Much of the Time?"
| standing . 5 fiours a day
| bending | 2 hrs.a-day

Additional Infoermation:

Carefuliy review. your job déscripfion responses so. far. lfthere is anything that you feel is important in
undersfandmg your job that you haven't cléarly described, use this space: for that purpose. Perhaps your job
hias. sorme. uniquie-aspects or characteristics that weren't: brought out by your answers tothe previous-
quéstiohs.. In this space, 4dd any additichal comments that you feel will'add to aclear understandmg of the-
requirements of your job.




Request for:Classification Review™
Paosition Déscription Fonmi A
Paged

- Job. requires.a basic knowledge froii the consiructicn frades..

Employee's Signature {required): ' Date:,
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Request for Classification; Review
Positiory Descnpbon Fonm A
Page 6

Supervisor's Section: -

Catefully review this compléted job description, bit do not 4lter or eliminate any. portion of the original
response: Please answer the questions listed below.

1. What do'you consider the mast important duties of this: job and why?
Operation and basic mairitenance of heating and ventilation.

2. What dd you consider the most |mportant knowledge skills, and abilities of an employee in this job (not
necessarily the qualifications ofthe presént employee) and why? _ ‘

A basic knowlage of HVAC systems and theré mairifenarice needs

3. Comment on the accliracy-and cénipletenéss of the. responses by tHe employee. List beiow: any. m|ssing
items.andfor-differences where g Jmopriate . .

4. Suggested Title arid/or Pay Grade:
[ Military Maintenance Specailist/ PG 18

e o oA~ e 111426

| Supsivisors Signature (ré(i‘uii‘éd}: L

Persotinel.Admin |strator S Sectlon- :
Please complete: any mtssmg information on the front page of this form before submlifmg it:for review:

Ara there other changes:to this position, for example: Change of supervisor, GUC; work: statjbn'?.
[ Yes PANG_If yes, please provide deétailed inforation.

Attachinents: ‘
Organizational charts are required and must indicate where the position reports.
[] Draft jobs s’pebiﬁi:’ation is requited for proposed new job classes. {@(;5{51 NN \/%-,H-@:

Wil this. change affect other posrtlaﬂs within the drganization?. If §o, describe how, (for example, have duties.
been shifted within the unit requiring review of other positions; or-are there other issues relevant o the:
classification review process). ,

N/A.




Request for Classification Review

Position Description Formy A

B o o Page 7

Suggested Title.and/or Pay' Grade:

| Military Maihtnenace Specialist/PG 18

Personinel Administrator’s Signature (required): 7’&? Z( ,aff,u/ﬁ/- Date: /f/f %//-/;?@/»(A

Appointing Authority’s Section;
Please. review. this completed job description biit:do not alter of eliminiate any of the entries. Add any
-Clarifying informatior and/or additional comments(rf necessary) in the space: below:

Suggested Title and/or Pay Grade: _
 Military Maintenance. Spec;ahst/PG 18

o fiszert

Appainting Au_thoﬁ& or: Aythorized. Rep?ééﬁétiversignatum (required) Date
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